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Welcome To ...
E S C A P E  E M P L O Y E E  O N L I N E  P O R T A L

A self-service browser-based portal, Employee Online Portal saves money, 
time and paper. It is convenient, allowing access anytime, anywhere from a 
computer, tablet or smartphone. Employees can:

• Review their pay stubs and W2s
• Try out tax scenarios
• Check their leave balances and much more. 

It is integrated with Escape Online, it is literally a portal to Escape Online. All 
data is read from and written in real time to the Escape Online database. Any 
employee can be provided access to the Employee Online Portal with secure 
strong password, two-factor authentication.

Being able to use the 
tax calculator - a great 
tool for employees.
   ~ Accounting Director

35,000+ users
as of March 2019

55,300+ payroll 
advices accessed
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MY PAYROLL

• Try various tax scenario 
changes in the payroll 
calculator, like allowances, 
marital status, etc.

• Submit a change request 
for federal and state 
witholdings 

• Receive an email 
notification after approval 
process

Pay Calculator 
Tax Change Requests

• View Last Pay Stub

• View Recent Paychecks

• View and Download W2 
Statements

• View & Download 1095 
Statements

Pay Stub 
Tax Info 
Historical Pay & W2
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MY INFORMATION 

Demographics
Assignments
Credentials
Education
Requirements

• Update demographics, 
including address and 
emergency contacts

• View current & past 
assignments, including 
FTE, job category, etc.

• View credentials, Issue 
& expiration dates

• View education 
including degrees, 
licenses, EL 
authorizations, etc.

• View requirements for 
positions & expiration 
dates
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MY BENEFITS

Leave Balances 
Leave Activity  
Health & Welfare

• Current school year 
leave balance summary

• Leave activity including 
date, duration,type and 
school year

Health & Welfare

• Current & past benefits

• Dependents who are  
covered
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MY TEAM
Supervisor View 
Team Information, 
Vacancies &  
Team Members

• Current vacancies & 
upcoming leaves list for 
easy tracking

• Team members, including 
job description, location 
work phone and email.

• Profile info for each team 
member

• Assignments held by 
team members

• Education credits & 
degrees

• Current & upcoming 
leaves

• Scheduled evaluations & 
evaluators
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DOCUMENTS

Agree/Disagree
Employee must agree/disagree and 
that response is recorded in the 
Employee record.

Acknowledge
Some employee documents don’t 
require a response, only a receipt, 
which is recorded in the Employee 
record.

Read
Sometimes all you need to do is 
disseminate information. No receipt 
required. 

Employees Must Agree/
Disagree, Acknowledge 
Or Read 

We love the Employee Online Portal for 
employees to get check stub and W2 copies. 
No more phone calls! We also love sending 
the Employee Notification out to employees 
through the Employee Online Portal and 
requiring an agree/disagree!

  ~ Business Service Specialist

Send Documents From Escape 
Online To Employees In 
Employee Online Portal 

Define List of Employees
From Escape Online, create a list 
of employees to send a document 
or distribute a report to a list of 
employees. 

Define Report/Document
Select desired report and 
parameters. The document/report 
is attached to the Employee 
record and sent as a PDF to 
the Employee Online portal for 
viewing or action.

Review Action
Action taken by employee is 
written to Employee record. 

Send Follow Up
If document requires 
acknowledgement or agree/
disagree, send follow-up emails 
to employees who have not 
responded. 
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